Faculty of Asian and Middle Eastern Studies
Research Allowance for Postholders

Cover sheet 
(to be submitted with each claim)
Name: _ ___________________________
Amount claimed: ___________

Description of use of allowance:
I confirm that where a suitable trust fund is available to support my research costs I have applied to this fund before making a claim against general faculty funds: 

YES/NO / NOT APPLICABLE
Signature: __________________   Date: _____________
Please submit all expenses claims using an e-expenses claim form. Assistance in completing the online form can be requested from the Finance Officer at finance@orinst.ox.ac.uk. Forms should be submitted no later than MONDAY 1 JULY 2024
Claims submitted after this date will be charged to the 2024-2025 annual allowance even if expenditure is incurred during 2023-2024.

Notes (from the Standing Orders)

Each post holder shall be entitled to claim an allowance to support their research activities.  The purpose of the allowance is to promote individual research (research travel, conference attendance, publishing, purchase of research materials, research assistance) although it is possible to use the allowance for general research activity such as seminars, lectures, visiting academics, etc.  The level of allowances shall be determined by the Planning and Resources Committee in Hilary Term of the preceding year.

All expenditure must be made in accordance with the University Financial regulations.  For conference attendance it is a requirement that the claimant is presenting a paper, chairing or organising a section, workshop or panel, or that participation in the conference is directly linked to the claimant’s research.  Claimants will be asked to indicate briefly in the annual research survey to what use the allowance has been put and how it has benefited their research.  Allowances may not be carried forward from one financial year to the next (i.e. after the end of July) under any circumstances.  The Faculty Board expects that in all cases where trust fund income is available for this purpose it will be drawn upon before using this budget.
For 2023-24, Professors, Readers, University Lecturers, Departmental Lecturers, Instructors and Senior Instructors, and Faculty Fellows may claim up to £800 per annum (pro rata for part-time staff).    University Research Lecturers may claim up to £400 per annum (and OCHJS staff may also continue to apply to the Hebrew and Jewish Studies Unit for funding).  

In addition to this allowance, post holders may apply to the Research Committee for funding to support general research activity that will be of benefit to the faculty that will not directly advance their own research (e.g. seminars, lectures, visiting academics).  In 2023-24 the maximum amount available per application is £200.  A list of non-post holders eligible to apply for this type of funding will be published by the Faculty Board annually.

Research Officers are expected to use the funding provided by the external grant supporting their post, and are therefore not eligible to apply for general faculty support.  They may, however, apply to the Research Committee for funding for projects that are for the general benefit of the faculty.

These arrangements are subject to review on an annual basis.
ALLOWANCES MAY NOT BE CARRIED FORWARD FROM ONE FINANCIAL YEAR TO THE NEXT.  
DEADLINE FOR CLAIMS:

ALL CLAIMS FOR EXPENDITURE IN THE FINANCIAL YEAR 
1 AUGUST 2023 TO 31 JULY 2024
MUST BE SUBMITTED TO THE FACULTY AND FINANCE OFFICES
NO LATER THAN MONDAY 1 JULY 2024
� At present this list consists of all faculty members.
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