Faculty of Asian and Middle Eastern Studies 
Graduate Research Students – application for a research grant


For PRS/DPhil students within full fee liability only
Notes for applicants

All graduate research students (PRS/DPhil) in the Faculty of Asian and Middle Eastern who are within full fee liability are entitled to apply for research support costs of up to £200 per annum in each full year of their study for as long as they continue to pay full fees.  They may apply instead for one grant of up to £600 during their research degree, which would normally be claimed in the second of three years of study.    The purpose of the allowance is to fund attendance at conferences provided the student will be giving a paper; travel and subsistence costs associated with field research; and/or to purchase materials necessary for research.  Allowances may not be carried forward beyond the period of fee liability, and students making an application towards the end of their fee liability must expect to incur the costs within three months of the end of their fee liability and whilst they are still registered students.
The application must be signed by the student's main supervisor and submitted to the Facilities Administrator in the Faculty Office before any expenditure is incurred.  
To qualify for a grant please complete and return this form to the Facilities Administrator, Trudi Pinkerton, Faculty Office, Pusey Lane Building, Pusey Lane, Oxford, OX1 2LE.  
Applications must be submitted in advance of expenditure being incurred. This form should not be used to apply for any other type of funding.  Payment of the grant will be in the form of a single advance either by cheque or bank transfer. 
When submitting your application, please also supply on a separate piece of paper your bank account name, number and sort code.

If for any reason you need to change your plans, these changes must be discussed with your supervisor and a revised plan (signed by your supervisor) submitted to the Faculty Office.  Payment will not be made for any expenditure not itemised on this application.  All expenditure must also conform to University Financial Regulations, http://www.admin.ox.ac.uk/finance/financialregulations/
Travel on University business

As for all travel on University business, and as a condition of this grant, you are required to complete an insurance application form which must be approved and signed by your Supervisor. Applications for University Travel Insurance will be made using the online Travel Insurance and Registration System accessed via your SSO (Single Sign-On). The link is https://travelinsurance.admin.ox.ac.uk.

As a student travelling as part of your course, you are also required by the University to complete a risk assessment. The template is available on the Faculty website intranet, on the Forms for Staff and Students https://resources.orinst.ox.ac.uk/forms.This must be completed and sent as a .pdf to your supervisor to approve and sign. Once approved the risk assessment is uploaded to your online insurance application. The risk assessment can also be rejected or returned for corrections before it is approved. 

The approved itinerary and risk assessment will qualify you for cover under the University travel insurance policy.  The insurance policy document and contact details for the insurance company will be sent to you on approval of your insurance application and risk assessment.
Enquiries or questions about the suitability of your proposal for this particular source of funds should be addressed to your supervisor in the first instance.  

Enquiries about travel insurance and general enquiries about the scheme should be addressed to the Facilities Administrator, Trudi Pinkerton (trudi.pinkerton@orinst.ox.ac.uk; tel. (2)88202.

Enquiries about payments should be addressed to the Finance Officer, (finance@orinst.ox.ac.uk); tel. (2)78225.

A. APPLICANT DETAILS
	Full name: 
	

	College:
	

	E-mail address:
	

	Telephone number:
	

	Degree status at the time of applying:
	PRS / DPhil (please delete as applicable)

	Start date (term and year):
	

	Expected end date (term and year):
	

	Main supervisor (should be a post holder in the Faculty):
	

	Source(s) of financial support at Oxford:
	

	Details of any claims made against this allowance in the past: 
	(Please note, grants from the sub-faculties made prior to October 2011 will be set against your overall allowance)

	Date of application:
	


B.
APPLICANT STATEMENT 

Please provide a statement on your proposed research activity for which funding is requested, including information about dates and locations, and explaining how the grant would support your current research or academic work. 
C.
ESTIMATED TOTAL PROJECT EXPENSES 
	International travel 
	£

	Internal travel  
	£

	Fees
	£

	Subsistence
	£

	Other (please specify)
	£

	
	£

	
	£

	
	£

	Total cost
	£

	D. SUM SOUGHT FROM THE FACULTY OF ASIAN AND MIDDLE EASTERN STUDIES:

	£___________ 

(max. £200 per annum or £600 in total)


E.
APPLICANT DECLARATION

I confirm that I am currently within fee liability and that all the information supplied above is accurate and up-to-date.  If for any reason I do not undertake the activity outlined above, I will notify my supervisor(s) and the Facilities Administrator, Trudi Pinkerton, that the grant is not required and, if funds have been received, I will return them to the Faculty:

Signature: ……………………………………………………   Date: ………………………………………

F.
SUPERVISOR ENDORSEMENT

I have discussed the above application with the student, and I am satisfied that the proposed research activity is of direct benefit to the student’s research.  I also undertake to check and sign the risk assessment if any travel is involved. 
Signed…………………………………………………... Date: ……..……….
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