Trust Fund Application Form – Small Grant Form


APPLICATION TO THE COMMITTEE OF THE RADHAKRISHNAN MEMORIAL BEQUEST
1. Personal details

	Title:


	
	First name:
	
	Surname:
	


	Post held / Degree

	

	Department / Faculty


	

	College 


	


	Supervisor, if applicable
	

	Email


	

	Date of application


	


2. Details of application (please complete either section A or B)

A. Application for travel grant

	(i) Place(s) of visit


	

	(ii) Dates


	

	(iii) Purpose of travel


	

	(iv) Please give a brief statement on the proposed trip, indicating how it fits in with your current research or academic work. Any relevant publications should be listed.

	


B. Application for grant for other purposes (e.g. conference, research assistance, visiting speaker, etc.)  

	Please provide full details – e.g. if the application is for a guest lecture, please provide information about the visit such as the title of the lecture, date, time, location, and brief details of the speaker; if the application is for funding to assist a publication, please give the title, co-authors, etc. Payment of honoraria or casual assistance must be in accordance with standard faculty rates of pay (contact the Faculty Board Secretary for advice). 

	


3. Breakdown of costs (please provide all relevant costs for the whole trip/project, not just those for which you are applying to the Fund)
	Type of cost


	Brief description
	Amount

	Economy travel:


	
	

	Accommodation:


	
	

	Other costs:


	
	

	Total cost:


	
	£


4. Other information 

	Grants already obtained for this purpose (give details):

	

	Other applications pending for this purpose (give details):

	

	If applicable, contributions from other sources (e.g. personal):

	


	5. Sum sought from this Fund: £


	6. Previous grants from any Fund in last three years (only detail those grants assigned to you personally)

	


Notes of Guidance:
Please complete and send as a PDF to the Trust Funds Administrator on trustfunds@orinst.ox.ac.uk, with a covering letter giving details of the purpose of the grant, a CV and, for junior members of the University, a letter of support from your supervisor (to be sent by the supervisor directly). 
The committee will keep a record of all grants made and some significance will be attached to the number and size of awards which applicants have previously received.

Where it is intended to visit more than one place, costs should be itemised by destination.

Deadlines for applications: Applications must be received by noon on Monday of Seventh Week of the term in which you would like your application to be considered. Applications received after that deadline will be considered in the following term.
Please note - applications MUST be made in advance of expenditure.  
N.B. In some cases, grants not taken up within one year of the date of the award will be automatically annulled. 
Notes of Guidance for Students:

MSc, MPhil and DPhil students may apply once while studying for a degree at Oxford for fieldwork and data gathering purposes; MPhil and DPhil students may also apply once for conference purposes. All students must demonstrate that other funding has been secured or applied for, indicating the amount, and also provide evidence of ethics approval of research at the time of application or before claiming a grant. The Radhakrishnan Memorial Bequest does not fund the cost of equipment, mobile data etc.
